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Spiritual philosopher and holistic healing pio-
neer Edgar Cayce helped to found
Atlantic University in 1930.

“That we may know our relations with our
fellowman, to do good, that we may make
manifest God's love for man. This shall ever
be the criterion, the basic force, for any such
[University] endeavor ...

The time is ready. Who will harken? Who will
make ready, that the light may shine unto the
dark places? The time is at hand ...

(Q) Is the present an auspicious time for the

establishment of the university?
Atlantic University

Academic Catalog (A) The time is at hand. The harvest is ready.
Dec. 30,2023-Dec. 30, 2024 Begin. Commence. Understanding that, to suc-
215 67th Street ceed, it must be builded upon that as given.”

Virginia Beach, VA 23451-2061 ,
Edgar Cayce reading 2087-1, December 13, 1929.

Phone: 757-631-8101
Toll Eree: 1-800-428-1512 Edgar Cayce Readings © 1971, 1993-2007

www AtlanticUniv.edu by the Edggr Cayce Foundation.
o ) . All rights reserved.
Email: info@atlanticuniv.edu
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Academic Calendar

2024 Academic Calendar

Winter 2024: Semester 1

January 1-March 24, 2024

Application Dates:

Graduate Program Applications Due: December 13, 2023
Non-Credit Program Applications Due: December 20, 2023
Course Registration Dates:

November 6, 2023-January 1, 2024

Spring 2024: Semester 2

April 1-June 23, 2024

Application Dates:

Graduate Program Applications Due: March 14, 2024
Non-Credit Program Applications Due: March 21, 2024
Course Registration Dates:

February 5—April 3, 2024

Summer 2024: Semester 3

July 1-September 22, 2024

Application Dates:

Graduate Program Applications Due: June 13, 2024
Non-Credit Applications Due: June 20, 2024
Course Registration Dates:

May 6—July 1, 2024

Fall 2024: Semester 4

September 30—December 22, 2024

Application Dates:

Graduate Program Applications Due: September 12, 2024
Non-Credit Program Applications Due: September 19, 2024
Course Registration Dates:

August 5- September 30, 2024

2025 Academic Calendar

Winter 2025: Semester 1

January 2—March 23, 2025

Application Dates:

Graduate Program Applications Due: December 12, 2024
Non-Credit Program Applications Due: December 19, 2024

Course Registration Dates: November 4, 2024-January 2,
2025

Spring 2025: Semester 2

March 31-June 22, 2025

Application Dates:

Graduate Program Applications Due: March 13, 2025
Non-Credit Program Applications Due: March 20, 2025
Course Registration Dates: February 3 — March 31, 2025

Summer 2025: Semester 3

June 30-September 21, 2025

Application Dates:

Graduate Program Applications Due: June 12, 2025
Non-Credit Applications Due: June 19, 2025
Course Registration Dates: May 5—June 30, 2025

Fall 2025: Semester 4

September 29-December 21, 2025

Application Dates:

Graduate Program Applications Due: September 11, 2025
Non-Credit Program Applications Due: September 18, 2025
Course Registration Dates: August 4—September 29, 2025

Hours of Operation
Monday through Friday
9:00 a.m.—5:00 p.m. Eastern Standard Time (EST)

University Holidays

New Year's Eve (December 31), New Year's Day (January
1), Memorial Day (last Monday in May), Juneteenth (June
19), Independence Day (July 4,) Labor Day (1st Monday in
September), Thanksgiving Day (4th Thursday in November),
Day after Thanksgiving (4th Friday in November), Christmas
Eve (December 24), Christmas Day (December 25).

A holiday that falls on Saturday is observed on the Friday
before the holiday.

A holiday that falls on Sunday is observed on the Monday
after the holiday.
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Academic History

Calendar Atlantic University received its charter on April 29, 1930, with Edgar Cayce's
vision of offering a liberal arts education through a holistic perspective. Owing to
the economic conditions prevailing in the United States at the time, the university
remained open for only two years. Nevertheless, the vision remained alive in the
minds of several people who kept the charter active with a sense of expectancy
that the university would reopen its doors when the time was right.

Through the 1970s and into the early 1980s, interested persons met to lay the
groundwork for the rebirth of the university with a renewed mission, scope,
and purpose. In the fall semester of 1985, Atlantic University reopened as a
graduate school with a curriculum that focused on the newly developing field
of transpersonal psychology.

Today, the university offers six distinct programs: a Master of Artsin Transpersonal
Psychology, a Master of Arts in Mindfulness Studies, a Graduate Certificate in
Mindful Leadership, a Graduate Certificate in Integrated Imagery: Regression
Hypnosis, a noncredit certificate in Spiritual Guidance Mentor Training, and a
program for Lifelong Learners.

Vision Statement

About Drawing on the best of the humanities, social and natural sciences, psychology,
. and religious and spiritual traditions, Atlantic University's vision is to offer
Atlantlc the most unique and distinguished course of scholarship in the fields of

transpersonal psychology and leadership studies by

University

Providing a stimulating academic curriculum that focuses on the nature of
consciousness, the nature of personal belief and personal spirituality, the
nature of holistic living, and the interrelationship between body, mind, and
spirit;

Providing a high-quality continuing and professional education curriculum in

M iSSion a variety of fields related to body, mind, and spirit;

Understanding and meeting the needs of its students, communities, and

statement other constituents as they follow their various professional career paths;

Atlantic University’s mission is + Fostering knowledge of the existence of a dimension to human nature greater
than the individual and instilling the notion that connecting with this larger

rovi high lity grad-
o e &l il eUelisy gree part of one’s self is instrumental to creativity, health, and optimum human

uate-level distance education performance;

learning environment for adult + Encouraging students to test and apply transpersonal concepts personally
learners that integrates body, in order to experience personal growth and integration;

mind, and spirit to help people + Enabling individuals to change their lives for the better, positively affecting

. . . their relationships and their surroundings in the process;
achieve higher human potential P g P

Giving individuals life experience with their highest integrated potential and

and transform their lives, better their interrelationship to the rest of humankind.

understand their relationship
to all life, and be of profound
service to others.
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Institutional Goals
and Objectives

The mission statement guides Atlantic University in its
commitment to provide

An atmosphere of community among students, faculty, and staff that
focuses on integrity, empathy, creativity, scholarship, innovation, personal
transformation, and service;

An atmosphere of community among students, faculty, and staff that
encourages students to acquire learning not only from their professors and
coursework but also from one another and from their own inner wisdom;

An ever-improving array of educational opportunities and methods that
help students change their lives for the better, positively affecting their
relationships and their surroundings in the process;

An ever-improving educational environment that encourages students to
adopt Atlantic University’s philosophy of personal and global integration and
through that philosophy to serve as effective citizens in the emerging global
community.

Licensure and Accreditation

In May 1989, the State Council of Higher Education for Virginia (SCHEV) granted
the University a provisional license for five years, with the stipulation that
certain advances be achieved by May 1990. These steps were taken, and the
University was licensed to confer the degree of Master of Arts in Transpersonal
Studies. The University is no longer required to obtain a certificate to operate
from SCHEV. On November 19, 1989, Atlantic University graduated its first class
as a graduate school. The institution received accreditation from the Distance
Education Accrediting Commission (DEAC) in 1994 for its distance education
program and was reaccredited in 1999, 2005, 2010, and 2015. The Distance
Education Accrediting Commission accrediting commission is listed by the U.S.
Department of Education as a recognized accrediting agency and is recognized

. . : - Nz
by of the Council for Higher Education Accreditation (CHEA). AN :) EAC
Catalog Disclaimer

At the time this publication was created, all efforts were made to ensure the 1101 17th Street NW, Suite 808
Washington, D.C. 20036

information was correct and current. The university reserves the right to make (202) 234-5100 | Fax: (202) 332-1386
curricular and policy changes as necessary and will inform students of changes www.deac.org

that affect their studies. The most current academic and administrative

information is posted on the university's website: AtlanticUniv.edu.
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Non-
Discrimination
Policy

Theu |versity is fully

available to students
by the university,
including educational
policies, admission
policies, scholarship
programs, and other
school-administered
programs, are

the same for and
available to all
persons.

2024 Application Deadlines

Application Deadlines for 2024 Semesters

Graduate Noncredit
Winter 2024 December 13, 2023 December 20, 2023
Spring 2024 March 14, 2024 March 21, 2024
Summer 2024 June 13, 2024 June 20, 2024
Fall 2024 September 12, 2024 September 19, 2024

Writing Requirements

The ability to write well is an integral part of the academic experience at Atlantic
University. At the time of admission, students must demonstrate writing skills
appropriate for graduate level study. Additionally, students are required to use the
current edition of the Publication Manual of the American Psychological Association
(see www.apastyle.org/manual for more information).

Classification of Admission

Students applying to a graduate level program can be admitted under

one of the following classifications:
Unconditional Admission: The status applied to an applicant who meets all
requirements for admission and wishes to earn academic credit.
Conditional Admission: The status applied to an applicant who does not fully meet the
admissions requirements. The Admissions Committee may grant conditional admission
status pending the student’s successful completion of two courses with grades of “B” or
better. If that is achieved, the student may submit a petition requesting a change of status.
All students will be notified via email about their admissions status. If the student
does not confirm receipt of the email within 72 hours, Admissions staff will call the
student to confirm receipt of notice of admissions.

Transfer Credits Information
Transferring Credits to Atlantic University

Students may transfer up to four courses (twelve hours of graduate credit) if such
courses are determined to be relevant and comparable to those offered by the University.
The course must be graduate level.

The course must have been completed within 10 years at an Accredited College or
University recognized by the US Department of Education. International students
must have their transcripts evaluated prior to consideration for transfer. A list of
evaluators can be provided by the admission department.

The student must have earned a “B” or better in the course.

The course must pertain to Atlantic University’s Curriculum. The content of the

transferred in course must be comparable to the content of a course offered by

Atlantic University.

The course will be reviewed for transferability using the following:

1. Official transcripts.

2. Title, description, syllabus, course objectives and/or justification for its applicability
to Atlantic University's curriculum.

If approved, transfer credit will be based on the course’s original semester hours or

quarter hours. If the credit was quarter hour, it will be converted to the semester hour
to meet Atlantic University's transcript requirements.

8 | Atlantic University 2024 Catalog



Transferring Credits from
Atlantic University

Should a student wish to transfer Atlantic University credits to
another institution or to pursue a graduate degree at another
university, it should be noted that the acceptance of Atlantic
University's credits and/or recognition of the degree it confers
is discretionary on the part of the receiving university.

Transfer Credit Appeal Procedure

Students who would like to challenge the evaluation of their
transfer credits from other colleges and universities into AU
must follow this appeal process:

Appeals should be sent via email to the office of the
Provost.

Include your name, email, and a clear explanation as to why
you believe the initial response was inappropriate.

Include any information or evidence to justify that the
course credit should be transferred. Examples of support
include a comparison of topics covered, credit hours,
sample course syllabi, or other material indicating the
courses are comparable.

International Students
Program Information

English Language
Proficiency Assessment

Prospective students whose native language is not English
and who have not earned a degree from an appropriately
accredited institution where English is the principal language
of instruction must demonstrate college-level proficiency in
English through one of the following for admission:

1. Undergraduate Degree: A minimum total score of 57 on
the paper-delivered Test of English as a Foreign Language
(TOEFL PBT), or 61 on the Internet Based Test (iBT); 6.0 on
the International English Language Test (IELTS); 44 on the
Pearson Test of English Academic Score Report; 95 on the
Duolingo English Test; or 53 on the 4-skill Michigan English
Test (MET), or 650/LP on the Michigan Examination for the
Certificate of Competency in English (ECCE), or 650/LP on
the Michigan Examination for the Certificate of Proficiency
in English (ECPE). A high school diploma completed at an
accredited/recognized high school (where the medium of
instruction is English).

2. Master’'s Degree: A minimum total score of 60 on the
paper-delivered Test of English as a Foreign Language
(TOEFL PBT), or 71 on the Internet Based Test (iBT); 6.5 on
the International English Language Test (IELTS); 50 on the
Pearson Test of English Academic Score Report; 100 on the
Duolingo English Test; or 55 on the 4-skill Michigan English
Test (MET), or 650/LP on the Michigan Examination for the
Certificate of Competency in English (ECCE), or 650/LP on
the Michigan Examination for the Certificate of Proficiency
in English (ECPE).

3. First Professional Degree or Professional Doctoral Degree:

A minimum score of 65 on the paper-delivered Test of English
as a Foreign Language (TOEFL PBT), or 80 on the Internet
Based Test (iBT); 6.5 on the International English Language
Test (IELTS); 58 on the Pearson Test of English Academic
Score Report; 105 on the Duolingo English Test; or 55 on
the 4-skill Michigan English Test (MET), or 650/LP on the
Michigan Examination for the Certificate of Competency in
English (ECCE), or 650/LP on the Michigan Examination for
the Certificate of Proficiency in English (ECPE).

4. A minimum score on the College Board Accuplacer ESL
Exam Series as follows: ESL Language Use: Score of 85
ESL Listening: Score of 80 ESL Reading: Score of 85 ESL
Sentence Meaning: Score of 90 ESL Writeplacer: Score
of 4 Comprehensive Score for all exams of 350 Distance
Education Accrediting Commission, 11071 17th Street NW,
Suite 808, Washington, DC 20036 Page 145

5. A minimum grade of Pre-1 on the Eiken English
Proficiency Exam;

6. A minimum B-2 English proficiency level identified within
the Common European Framework of Reference (CEFR)
standards and assessed through various ESOL examinations,
including the University of Cambridge;

7. Atranscript indicating completion of at least 30 semester
credit hours with an average grade of “C” or higher at an
institution accredited by an agency recognized by the
United States Secretary of Education and/or the Council for
Higher Education Accreditation (CHEA), or accepted foreign
equivalent that is listed in the International Handbook of
Universities where the language of instruction was English.
An average grade of B or higher is required for the master's
degree, first professional degree, or professional doctoral
degree. B. Transcripts not in English must be evaluated
by an appropriate third party and translated into English
or evaluated by a trained transcript evaluator fluent in the
language on the transcript. In this case, the evaluator must
have expertise in the educational practices of the country of
origin and include an English translation of the review.

Please note: Our programs are offered as distance education,
and students can complete all coursework in their countries
of residence. If international students in the Master of Arts in
Transpersonal Psychology program choose to complete a
Culminating Project, they are not required to visit the Atlantic
University campus at the end of their program to participate in an
oral presentation. Instead, students will give a webinar presenta-
tion on their Culminating Projects, scheduled at their convenience
with their mentors and other Atlantic University faculty.

Readmission Process

Students who have been away from their studies and wish to
resume will need to reapply to the program for consideration.
The returning student will need to fill out a program application,
compose an essay stating why they wish to return, send in
official transcripts (if not on file), and submit an application fee.
Students should note that they will fall under the guidelines
and policies of the current catalog when they reapply to the
program.

Atlantic University 2024 Catalog | 9



Enrollment
Acknowledgment

All students are required to complete and submit a program
enrollment acknowledgment prior to enrolling in classes at
the University. This document outlines the terms of Atlantic
University’s financial and enrollment details. This document
states the student is responsible for all tuition payments, the
resource fee, and any withdrawal fees incurred while enrolled.

For those using employer payment or other sources of
payment, note that it is still the student’s responsibility for all
costs incurred as part of enrollment or other fees if the source
of funding discontinues.

Tuition and Financial Information

2023 Payment Options:

Graduate Tuition

per credit hour: $427
per 3-credit course: $1,281
per semester: $75 resource fee

Noncredit Tuition

per course: 3855
per semester: $35 resource fee

Option 1: Pay in Full
The student has the option to pay for the course in full at the

time of enrollment. If this is not possible, a financial plan is
available. See Option 2: Semester Payment Plan.

Option 2: Semester Payment Plan

If the student chooses Option 2, they will make three equal
payments over the course of the semester. The first payment
will be processed at the time of enrollment. The two remaining
payments are automatically withdrawn from the student’s
account in equal installments over the course of the semester.
Tuition must be paid in full by the end of the semester and
before the student can enroll in the next semester.

Graduate Students: $427/per course due at the time of
enrollment. Two additional payments of $427/per course
due monthly.

Spiritual Guidance Mentor Training and Lifelong Learning
noncredit students: $285/per course due at the time of
enrollment. Two additional payments of $285/per course
due monthly.

Nonrefundable Fees for 2023 Semesters

Descriptions Fees
Graduate Application S50

Noncredit Application | $35

Graduate Resource Fee |$75

(Per Semester)

Noncredit Resource Fee | $35

(Per Semester)

Graduate Studies $100
Graduation Fee**

Noncredit Certificate | $35 each (PDF conferred
Fee** on completion)
Official Transcripts $10 each
Withdrawal $50
Extensions $50

Returned Check $35

Option 3: Third Party

Employer/Reimbursement

Outside Scholarships

10 | Atlantic University 2024 Catalog




Terms Glossary

Graduate Application
A non-refundable $50 application fee, taken at the time of
application to Atlantic University; within 24-48 business hours.

Noncredit Application

Non-refundable $35 application fee taken at the time of
application to Atlantic University; within 24-48 business
hours.

Noncredit Resource Fee (Per Semester)

Atlantic University’s Noncredit Resource Fee covers the cost
of E-books, Microsoft Office student license, and materials
accessible through the Library and Information Resources
Network (LIRN).

Graduate Resource Fee (Per Semester)

Atlantic University's Graduate Resource Fee covers the cost
of E-books, Microsoft Office student license, and materials
accessible through the Library and Information Resources
Network (LIRN), and services for required proctored
examinations.

Graduation Fee (Graduate Studies)

Includes: diploma, final requirements review, and official
transcript. International shipping fees will apply; we do not
ship to PO. boxes.

Certificate Fee (Noncredit)

Includes: certificate, final requirements review, and official
transcript. International shipping fees will apply; we do not
ship to PO. boxes.

Official Transcript Fee

A transcript is a comprehensive record of academic
information that includes coursework, grades, credit
hours, GPA and Atlantic University degrees earned. Official
transcripts bear the official seal of the University.

Withdrawal Fee

$50.00 Withdrawal Fee is incurred 6 days after courses
begin. Students who withdraw within five days of enrolling in
a course will receive a full refund.

Extension Fee

An extension may be granted for a student who has
progressed through 80 percent of the course but cannot
complete the coursework due to extenuating circumstances.

In such cases, the coursework must be completed within two
weeks after the course end date.

Returned Check Fee

A Returned Check Fee is charged for check payments that
are returned for lack of funds.

Scholarships
Atlantic University Scholarships

The Eiji Kaneko Memorial
Scholarship

The Eiji Kaneko Memorial Scholarship was established in
1995 by Joseph and Chiharu Frankoski in memory of their
son Eiji. Approximately $1,000 is available through this fund
each year.

The Peter Newman
Scholarship Fund

Peter Newman was a longtime student of the Edgar Cayce
readings and passionately believed that Atlantic University
provides the best outlet for the information contained in
thosereadings. To that end, he established the Peter Newman
Scholarship fund through his estate when he passed away
in 2011. Approximately $2,500 is available through this fund
each year.

Hester Scholarship
and Lecture Fund

The Hester Scholarship and Lecture Fund was founded in
2012 as a tribute to longtime Board Member and advocate
for Atlantic University, Larry Hester. Up to $3,000 is available
through this fund each year for students or to underwrite
lectures.

To qualify to receive an Atlantic
University Scholarship:

To qualify to receive an Atlantic University Annual Scholarship:

1) You must be a fully admitted student to the Master of Arts
in Transpersonal Psychology program with “unconditional”
admission status.

2) You must have successfully completed a minimum of
three courses (nine credits).

3) You must complete the Atlantic University Scholarship
Application.

a) The application includes an essay. The essay should
be submitted as a separate document and sent directly
to advising@atlanticuniv.edu. Students applying for a
scholarship should express their need for receipt of
scholarship assistance to supplement tuition during
extenuating circumstances. Students should also
address plans for completing their degree.

4) You cannot have previously received an Atlantic University
scholarship more than twice.

Applications will be reviewed by the Scholarship Application
Committee. Scholarship recipients will be awarded half the
tuition of one course, based on their tuition rate.

Application for the Annual Transpersonal Psychology
Scholarships is available at AtlanicUniv.edu.
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Military Scholarships*
Active Duty/Reserve
Veterans
Spouse/Dependent of Active Duty or Reserve

Military students can receive a scholarship in the form of
a 20% reduction in tuition per academic credit. Noncredit
courses are reduced 20% each. To receive this scholarship,
the active duty or reserve service member, veteran, or spouse/
dependent of active duty or reserve service member will
have to complete an Atlantic University Military Scholarship
application, submit an essay, and show proof of service
by supplying the university with supporting documents.
Application for the Military scholarship is available at
AtlanticUniv.edu. Email questions to info@AtlanticUniv.edu.

Nonprofit Employee Scholarship

This scholarship is available to any employee of a verifiable
501(c)(3) nonprofit organization.

Nonprofit employees can receive a scholarship in the form
of a 20 percent reduction in tuition per academic credit.
Noncredit courses are reduced 20 percent each. To receive
this scholarship, the nonprofit employees must complete
an Atlantic University Nonprofit Employees Scholarship
application, submit an essay, and show proof of employment
at a verifiable 501(c)(3) by supplying the university with
supporting documents. Application for the Nonprofit
Employee scholarship is available at AtlanticUniv.edu.

Refund Policies

A student may withdraw (limit four withdrawals per student)
from Atlantic University courses at any time up through the
ninth week in the 12-week semester following the official start
date of a course. Students who withdraw within five days
of enrolling in a course will receive a full refund. Following
this five-day period through the first week of the 12-week
semester after the official start date of the course, the
$50.00 withdrawal fee is required and a full refund on tuition
is paid. After the first week of the 12-week semester, the
$50.00 withdrawal fee is required for all course withdrawals,
and refunds are processed accordingly as detailed below.
Note: Students choosing a payment plan may owe money
on the balance of the course tuition due and thus may not be
eligible for a refund. If the student is inactive in the classroom
for more than two weeks, they may be Administratively
Withdrawn (AW) from the course and the refund will be based
on the student’s last day of activity.

If you withdraw during Your refund is

Week 2 80% of course tuition
Week 3 70% of course tuition
Week 4 60% of course tuition
Week 5 50% of course tuition
Week 6 40% of course tuition
Week 7 30% of course tuition
Week 8 20% of course tuition
Week 9 10% of course tuition
Weeks 10-12 No refund available

Graduate Rate

The following is an example of how the refund works for a
12-week class.

A. If the student pays $1,281 tuition for the term and
withdraws within the first 5 days after registration, then
the full $1,281 tuition will be refunded.

B. If the student withdraws after day 5 of week one, the
$50.00 withdrawal fee is incurred and the student will
receive a refund of $1,231.

C. If the student pays $1,281 tuition for the term and
withdraws, depending upon the day the student notifies
Atlantic University of their decision to withdraw, the
student will receive the following (see chart on page 14).

Non-Credit Rate

The following is an example of how the refund works for a
12-week class.

A. If the student pays $855 tuition for the term and withdraws
within the first 5 days after registration, then the full $855
tuition will be refunded.

B. If the student withdraws after day 5 of week one, the
$50.00 withdrawal fee is incurred and the student will
receive a refund of $805.

C. If the student pays $855 tuition for the term and
withdraws, depending upon the day the student notifies
Atlantic University of their decision to withdraw, the
student will receive the following (see chart on page 14).

Culminating Project Refund Policy

If you withdraw within five days of enrolling in your Culminating
Project (CP), you will receive a full refund. Following this
flive-day period through the first month after the official start
date of the CP, the $50 withdrawal fee is required and you will
receive a full refund on tuition paid. Note: Students choosing
the payment plan may owe money on the balance of the
course tuition due and thus may not be eligible for a refund.
After the first month, the $50 withdrawal fee is required for
all CP withdrawals, and refunds are processed accordingly:
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If you withdraw after Your refund is

1st Month 75% of course tuition
2nd Month 50% of course tuition
3rd Month 25% of course tuition
4th Month No refund available

Withdrawal Policy

A student may withdraw from Atlantic University courses at
any time up through the ninth week in the 12-week semester
following the official start date of a course. A student who
wishes to withdraw from a course must submit a request
in writing or verbally to the Atlantic University administrative
offices. Requests can be made any calendar day. Depending
upon the start date for the course, some refund of tuition
paid may be available; thus, a decision to withdraw should
be made as early as possible. (For specific information on
refunds associated with dates of withdrawal, see page 14).
For withdrawals that are initiated after the start date of the
course, a grade of “W” will be recorded on the student’s
transcript.

Four course withdrawals, including Administrative With-
drawals, are permitted in a student’s academic career with
the university. Students are encouraged to think carefully
before withdrawing from a course and should contact their
mentor and advisor for guidance before submitting a request
to withdraw. Once the limit of four course withdrawals has
been reached, the student cannot withdraw from a course
and will earn the appropriate grade at the end of the semester.

Administrative Withdrawal

A student who has stopped attending class, violated the
Student Conduct policy, or stopped deferred payments on a
course may be administratively withdrawn. A grade of "AW”
will be assigned. The student will receive a refund per the
stated guidelines, dependent on date of last activity in the
classroom, date of conduct violation, or date of delinquent
tuition payment.

Library Resources

Atlantic University is a member of the Library Information
Resources Network (LIRN) and subscribes to LIRN’s core
collection of academic research databases and an online
book collection. Students are provided access information
upon enrollment.

Technological
Requirements

Because Atlantic University's distance education takes place
in an online learning environment, students are expected
to have access to technology that is adequate for online
courses and completing their required Proctored Exams.

Computer Hardware Requirements
PC Users

Minimum requirements include Windows 10 or higher with
2GB of RAM or more and a ; 1.6 GHz or faster processor (2-
core, 2 GHz or greater recommended); 4 GB of available disk
space; 1280 x 768 screen resolution display (32-bit requires
hardware acceleration for 4K and higher); graphics hardware
acceleration requires DirectX 9 or later, with WDDM 2.0 or
higher for Windows 10 (or WDDM 1.3 or higher for Windows
10 Fall Creators Update); Adobe Acrobat Reader; a webcam
with 1280 x 768 video pixel resolution, a high-speed Internet
connection with 1.5 MB per second download and 1.5 MB per
second upload or better, and a web browser such as Google
Chrome, Internet Explorer 9, Firefox 14.0.1, or Safari 4.

Note: It is recommended not to use older versions of operating
systems that are out of support such as Windows XP, Vista
or Windows 7.

Windows 11 Requirements: Minimum System Requirements:
Processors/CPUs (Central Processing Units): 1 Ghz or faster
with 2 or more cores and appearing on the Microsoft list of
approved CPUs; 4 GB of RAM; 64 GB or larger storage device;
System Firmware: UEFI (for Unified Extensible Firmware
Interface, a modern version of the PC BIOS) and Secure
Boot capable; Trusted Platform Module (TPM) version 2.0;
graphics card compatible with DirectX 12 or later with WDDM
2.0 driver; high definition (720p) display that is greater than
9” diagonally, 8 bits per color channel; Windows 11 requires
internet connectivity and a Microsoft Account to complete
device setup on first use.

Apple Mac Users

Minimum requirements include one of the three most
recent versions of macOS with an Intel processor and
4 GB RAM; 10 GB of available disk space; HFS+ hard
disk format (also known as macOS Extended) or APFS
(updates may require additional storage over time);
1280 x 800 screen resolution display; requires DirectX 9
or later, 128 MB graphics memory, and 32-bits-per-pixel-
capable format; Adobe Acrobat Reader, a webcam with
1280 x 720 video pixel resolution, a high-speed Internet
connection with 1.5 MB per second download and 1.5 MB
per second upload or better, and a web browser such as
Google Chrome, Firefox; or Safari.

Special Considerations

Students are responsible for their own operating systems,
speed of Internet connection, and any third-party software
downloads. At present, the Moodle Mobile app is not
supported. We recommend that on a mobile device you
log in to Moodle using the web browser. We recommend
using the most current build of any operating system or
browser. Product functionality and feature availability may
vary on older systems.
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Graduate Rate - $1281.00 for one 3 credit hour course

Withdrawal within 5 days of the course start date and receive 100% refund = $1281.00

$50.00 Withdrawal Fee is not incurred until 6 days after courses begin

§75.00 Resource Fee is non-refundable

*Amounts Below are based on one 3 credit hour graduate level course or $1281.00

Week Tuition Refund Refund Amount Less $50.00 Withdrawal Fee Total Refund
Withdrawn Percentage

Week 1 100% $1281.00 *Not incurred until day 6 $1231.00
Week 2 multiply by 80% $1024.80 subtract $50.00 $ 974.80
Week 3 multiply by 70% $ 896.70 subtract $50.00 $ 846.70
Week 4 multiply by 60% $ 768.60 subtract $50.00 S 718.60
Week 5 multiply by 50% $ 640.50 subtract $50.00 $ 590.50
Week 6 multiply by 40% $ 51240 subtract $50.00 S 462.40
Week 7 multiply by 30% $ 384.30 subtract $50.00 $ 334.30
Week 8 multiply by 20% $ 256.20 subtract $50.00 $ 206.20
Week 9 multiply by 10% $ 128.10 subtract $50.00 $ 7810

Non-Credit Rate—$855.00 one course

Withdrawal within 5 days of the course start date and receive 100% refund = $855.00

$50.00 Withdrawal Fee is not incurred until 6 days after courses begin

$75.00 Resource Fee is non-refundable

Amounts Below are based on one non-credit level course or $855.00

Withdrawal Refund Percentage Refund Amount Less $50.00 withdrawal Total
Week Fee refund
Week 1 100% $855.00 *not incurred until day 6 $855.00
Week 2 multiply by 80% $684.00 subtract $50.00 $634.00
Week 3 multiply by 70% $598.50 subtract $50.00 $548.50
Week 4 multiply by 60% $513.00 subtract $50.00 $463.00
Week 5 multiply by 50% $427.50 subtract $50.00 $377.50
Week 6 multiply by 40% $342.00 subtract $50.00 $292.00
Week 7 multiply by 30% $256.50 subtract $50.00 $206.50
Week 8 multiply by 20% $171.00 subtract $50.00 $121.00
Week 9 multiply by 10% S 85.50 subtract $50.00 S 35.50
*Note: Students choosing a payment plan may owe money on the balance of the course tuition due and thus may not
be eligible for a refund.
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Academic Policies

Semester and
Academic Weeks

A "semester” is a period of twelve weeks in which students
must complete all courses in which they are enrolled. The
academic week runs from Monday to Sunday, ending at
11:59PM Eastern Standard Time (EST). Students of Atlantic
University have access to Moodle, Atlantic University’s
learning management system (LMS) and can access courses
through the LMS 24/7 during the twelve-week semester.

Atlantic University measures graduate and noncredit
programs in semester credit hours. Each course within the
program is only acceptable for credit within the respective
noncredit certificate, graduate certificate and graduate
degree programs. Each three-credit course requires
approximately 135 hours of work and students should expect
to spend approximately eleven to twelve hours per week
on their studies. Coursework includes weekly assignments
(e.g., reading assignments, group discussion posts, written
assignments, projects).

Grading System

Textbooks

Course book lists are available on the Atlantic University
website and may be used to make a general estimate of
annual costs of textbooks.

Textbook Costs

Approximate Textbook Costs

Program Title Total Estimated Cost*
Master of Arts in $400
Transpersonal Psychology
Master of Arts in $400
Mindfulness Studies

Graduate Certificate in $250
Mindful Leadership (5

courses)

Graduate Certificate $300
in Integrated Imagery:
Regression Hypnosis (3

courses)

Spiritual Guidance Mentor | $200
Training (5 courses)(

Lifelong Learning $100

*Estimated at time of writing. Textbook costs fluctuate. The
University recommends purchasing used books, audiobooks and
digital books (e-books) when available.

Grade Description Quality Grade Point Credit Hours
A Excellent 4 S
B Above Average 3 8
C Average 2 3
I Incomplete 0 0
F Fail 0 0
W Withdrawn 0 0
NS Non-Start 0 0
AW Administrative Withdrawal 0 0
SC Satisfactory Complete (noncredit) 0 0
NC Not Satisfactory Complete (noncredit) 0 0

Atlantic University uses a four point grading system. A table of values of each grade given is presented above.
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Netiquette Policy:

GENERAL ONLINE POSTING INFORMATION

Online discussion forums and live video chats are all different
methods that allow for students to exchange ideas with
their fellow students and the mentor. There are obvious
differences between an online and a face-to-face discussion
and how students will interact with fellow students and the
mentor. For example, the online discussion does not take
place at the same time and students/mentors are in different
locations (asynchronous); however, the mentor may have
online office hours. Students will post their online discussion
threads and writing assignments throughout the assigned
period of time. The replies may extend throughout a week
or the remainder of the class, depending on the assignment.
This provides students with flexibility to be a part of the
discussion, yet also provides timely feedback for the initial
response. Netiquette is the general considerations that must
be followed as a part of an online community.

Any student who acts outside of the Netiquette Policy may be
in violation of Student Conduct policy and therefore, subject
to academic and non-academic repercussions.

GUIDELINES FOR ELECTRONIC COMMUNICATION

Moodle forums are similar to a face-to-face discussion
session; except that you are chatting through an online forum
where students and the mentor may be in any time zone,
in any location and on any electronic device. Therefore, it is
important to observe the courtesies one would employ in
typical conversation. At Atlantic University, students are part of
an electronic communication network. Students must:

Be aware of cultural differences.
Respect others may view issues from another perspective.

Students should do their best to be open-minded and ask
for clarification if they are uncertain of a posting; do not
assume bad intentions.

Be polite, do not flame (i.e. being offensive and critical of
another person’s perspective) or troll (i.e. inflammatory or
false posts meant to illicit an emotional response).

Flaming and trolling is considered internet harassment and
violates the student conduct policy.

Refrain from using inappropriate language.
Be careful when using humor.

Students’ tone and body language are not translated in an
online environment, so they should be mindful of how they
convey a message.

Students should make a regular commitment to login
to Moodle and check the discussion forum so they can
remain in touch with the group. (Note: Some discussion
forums and writing assignments are graded, while others
are not.).

When contributing in an online community, do their best to
create posts that will foster further discussion; a two-word
response is not substantive enough to create discussion.

Be sure to read an entire thread before responding to a
post. A thread can become redundant if the messages are
repetitive.
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Note that Atlantic University maintains all rules of copyright
and plagiarism within the discussion boards, writing
assignments, emails and other online communication.

Be aware that using all capital letters constitutes shouting
in electronic communication.

Check over their information before submitting it, making
sure to send the right information; once information has
been submitted, it is seen by the intended recipients.

Personal Electronic
Device Usage

Atlantic University students may have the opportunity to use their
personal devices foremail and student services when authorizedin
writing, in advance, by the Student and Atlantic University. Personal
electronic devices include but are not limited to personally owned
cell phones, tablets, laptops and computers. Atlantic University
email account, email data, and email settings refers to the email
account provided by the Atlantic University IT Department.

1. Atlantic University policies pertaining to harassment,
discrimination, retaliation, trade secrets, confidential information
and ethics apply to the use of personal electronic devices for
email and student services.

2. Student’s whose personal device(s) have camera, video or
recording capability, are restricted from using those functions
anywhere inthe building or on Atlantic University property atany
time unless authorized in advance by management.

3. Student who is charged with traffic violations resulting from
the use of their personal devices while driving will be solely
responsible for all liabilities that result from such actions.

4. Student will notify Atlantic University’s IT Department
immediately in the event their personal device is lost, stolen or
compromised.

5. Upon natification of a stolen or compromised electronic device,
the Atlantic University's IT Department reserves the right to wipe
clean all Atlantic University email data of the provided Atlantic
University email account. This does not refer to personal
data accumulated by user, only to data as it refers to Atlantic
University emails and email data.

6. Atlantic University is not responsible for loss or damage of
personal applications, email or data resulting from the use of
Atlantic University applications, emails, email data or the wiping
of Atlantic University information.

7. Upon withdrawal, termination or graduation from Atlantic
University programs or classes, or at any time upon request,
the Student may be asked to produce the personal device for
inspection to show that the Atlantic University applications have
been removed.

8. Upon withdrawal, termination or graduation from Atlantic
University programs or classes, all Atlantic University email and
email data on personal devices will be removed by the Atlantic
University's IT Department.

9. Failure to follow Atlantic University policies pertaining
to harassment, discrimination, retaliation, trade secrets,
confidential information, standards of practice, including ethics,
may result in immediate termination from Atlantic University
with written notice.




General Guidelines

Each course will have specific instructions. Generally,
proctored exams follow these guidelines:

1. Students complete exams within two hours and must be
proctored by Proctorio.

2. Students complete a selection of questions and can
preview the questions in their entirety once entering the
exam window with the proctor present.

3. The objective is to demonstrate what you have learned.
Exam questions are based on course readings,
discussions, and assignments. There are no trick
questions (or, none that are intended so).

4. The exam period begins week 9 and ends mid-week
12. This allows students more flexibility in scheduling
their proctoring session. We strongly advise scheduling
early in this period to account for technical problems,
rescheduling due to other circumstances, and any issue
that might impede completing the exam. Planning
ahead and reading the exam and proctoring instructions
carefully is the best way to reduce exam day anxiety.

All instructions for the Proctored Exam are in the Student
Resources section of Moodle. Note that Proctored Exams
require a web camera and microphone. Mobile devices are
not compatible with Proctorio proctored exams. Questions
can be directed to Advising.

Grade Point Average

The grade point average (GPA) is computed by dividing the
total of quality grade points earned at Atlantic University by
the total number of courses taken for which an "A” through
“F" grade has been received.

Course Repeat Policy

A student may repeat a course one time if the original grade
was below a “C." When a student repeats a course, the
previous grade for that course remains on the transcript,
but only the last grade is used in computing the grade point
average (GPA). Students who repeat a course must pay the
tuition fee for that course. After two failed attempts, the
original grade will remain on the transcript. If the student fails
arequired course twice they will not be eligible for graduation
from the university. If an elective is failed twice, the student
can choose another elective course and may still be eligible
for graduation.

Extensions and
Incomplete Grades

As a student, you will need to adhere to your assessment
deadlines. Sometimes, however, circumstances beyond your
control can affect your ability to submit work or attend an
examination. Atlantic University has a policy of taking into
account some circumstances which have affected students’
academic study. These “extenuating circumstances” are defined
as, ‘A circumstance that is beyond your control and could not
reasonably have been foreseen and acted upon that will prevent
you from completing an assessment at or by the specified time
or will have a significant negative effect on your performance in
that assessment.

To be considered for an extension due to extenuating
circumstances, students must complete an Extension Request
Form and return it - together with a summary of extenuating
circumstances and any supporting documentation to their
mentor and advisor.

Students should submit requests as soon as they become aware
of the problem and prior to the examination and/or coursework
deadline. Requests may also be accepted after the coursework
deadline or examination, providing that they are submitted within
48 hours of the assignment due date.

What is considered to be an extenuating circumstance?

The following are generally considered to be acceptable
extenuating circumstances, providing that they are supported by
appropriate evidence:

Acute illness or injury

Extended illness or injury

Acute lliness of another person

Bereavement

Significant domestic and/or personal problems
Court Attendance

At the end of the semester in which a course is started, the
student will receive a final grade based upon the work completed.
A grade of “|" for “Incomplete” may be granted for a student who
has progressed through 80 percent of the course but cannot
complete the coursework due to extenuating circumstances.
In such cases, the coursework must be completed within two
weeks after the course end date. To receive a grade of “I” and
an extension, the student must obtain permission from both
the faculty mentor and the advisor at least one week prior to the
semester end date. Upon completion of the extension, a final
grade will replace the Incomplete on the student's record. Three
extensions (one per course) are allowed per student.

Grade Challenge
Procedure
Step 1: Informal Discussion

The student discusses the matter with the course mentor. If a
satisfactory solution is not reached, the student may challenge
the mentor's decision by following the procedure outlined in
Step 2.

Step 2: Formal Challenge

1. The student submits a formal, written challenge of the
course grade to the program Chairperson within one
semester following completion of the course for which the
grade was given.

2. The program Chairperson submits a copy of the written
challenge to the mentor, who must respond in writing within
a one-week period. The student is furnished with a copy of
the mentor's response. If the course mentor is incapacitated
or is no longer employed by the university, the program
Chairperson may appoint a three-person committee from
the faculty to make a response to the challenge.
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3. The program Chairperson reviews the evidence and
makes a decision, and that decision is communicated
in writing to both the student and the mentor within
one week of receiving the instructor’s written response.
If the program Chairperson wishes for assistance in
reaching a decision, they may appoint a three-person
committee from the faculty to review the evidence and
make a recommendation.

4. The student may appeal the decision made by the
Chairperson by writing a letter explaining the reasons
for the appeal. This appeal must be sent to the Provost
within two weeks of the Chairperson’s decision. The
written decision of the Provost will be sent to the student
within two weeks. The Provost’s decision is final.

Attendance
Requirements and
Student Participation

All assignments must be posted through the online classroom
in Moodle. Students must submit all assignments listed both
in the syllabus and in the classroom by their due date. Late
assignments will be penalized with a grade reduction. Under
extenuating circumstances, the student must contact the
instructor to make alternate arrangements for submitting the
assignment late. Mentors will grade and return all assignments
submitted by the due date of those assignments within one
week of the due date unless otherwise indicated.

The online courses have mandatory weekly discussion
posts. Participating in these discussions will count, in part, as
attendance and participation for that week. Participation also
includes completing and submitting all assignments on time.
Failure to participate in the weekly discussion and to submit
assignments will negatively affect the course grade.

Students who have not posted or submitted assignments will
be contacted by their instructor. If the student fails to attend
class or participate for more than two weeks, the student can
be Administratively Withdrawn (AW) from the course.

All students are expected to complete courses within a 12-
week time frame.

Satisfactory

Academic Progress
Good Academic Standing

Good Academic Standing refers to students who maintain a
cumulative 3.0 GPA or higher and promote academic integrity
and uphold high academic standards in their oral and written
communication in the classroom and with faculty and staff.

Good Academic Standing is a requirement for:
Receiving scholarships

Taking a leave of absence

Enrolling in TP6900 Directed Study
Graduation
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Academic Probation

Academic Probation refers to a level of academic standing
between Good Academic Standing and Academic Dismissal.
While on academic probation, the student is allowed to
continue enrollment at Atlantic University for two semesters,
butis nolongerin Good Academic Standing and is in jeopardy
of dismissal from the university. Students are placed on
academic probation upon failure to achieve or maintain a
minimum cumulative grade point average of 3.0 and are
returned to good standing only after achieving a cumulative
grade point average of 3.0 or better. Students have two
semesters to move their cumulative GPA to or above a 3.0.
If the student fails to do so within two semesters while on
Academic Probation, the student will be dismissed from the
university. If a student falls below a cumulative 3.0 GPA for a
second time they will be dismissed from the school.

Students have the right to formally appeal all adverse
decisions by following the appeal policy in this catalog.

Academic Dismissal

If the cumulative or semester GPA is below a 2.0 while on
Academic Probation, the student will be dismissed at the end
of the term. A student dismissed for unsatisfactory academic
performance may petition for reinstatement by providing
evidence of extenuating circumstances. Once readmitted, the
student must maintain a grade point average of 3.0 or better
to remain enrolled in the program.

Student Resources

Section
Student Success

Courses are offered in the Spring, Summer, Fall, and Winter
semesters and are 12 weeks in length. Courses taken at the
graduate level provide three credit hours. Each three-credit
hour course requires approximately 135 hours of work, and
students should expect to spend approximately eleven to
twelve hours per week on their studies. Coursework includes
weekly assignments (e.g., reading assignments, group
discussion posts, written assignments, projects).

Students are encouraged to review the course schedule
and syllabus at the beginning of the semester and plan
accordingly in order to keep pace with assignments and
discussions.

Oncea studentis admitted to the university they have access to
Student Resources within the learning management system,
Moodle. It is recommended that all students familiarize
themselves with this section of the online classroom for
reference purposes. Nearly every question can be answered
by utilizing Student Resources.




Orientation

All AU students complete an online orientation to help them
develop the skills they need to be successful in their online
classes. The student will learn about time management,
academic writing style and format, navigating the online
classroom, where to find help, when needed, and about the
University’s policies and procedures. In the orientation class, the
student will also navigate through technical lessons, services
provided by the university, resources available and the online
LIRN Library Database.

Advising and Student
Services Support

NORMAL BUSINESS HOURS
Monday- Friday 9:00 a.m.-5:00 p.m. Eastern Standard Time
(EST)
The student must correctly provide the following information:
Full name
Student number (ID number)
Student mailing address
Phone number with area code
Alternate contact number and / or student email address
Detailed description of the problem
If Student Services is unavailable, the student will be
instructed to leave a voicemail message with the appropriate
information and Student Services will respond as soon as
possible. All other nonacademic requests for assistance

should be directed to advising during normal business hours
at 800-428-1512 or to advising@atlanticuniv.edu.

AFTER-HOURS AND WEEKEND SUPPORT

Student success is important to the mission of Atlantic
University. Atlantic University offers 24/7 student support
through Student Resources and Advising classrooms within
Moodle LMS. Most all questions can be answered through
the informationin those classrooms. Examples of after-hours
assistance include, but are not limited to:

Program inquiries

Enrollment questions, enrollment forms
Policies and procedures

Technology support and help

Invalid Login/Password

Advising and Student Services support students throughout
their program of choice at Atlantic University. Student
Services and Advising maintain regular communications
with the student throughout their program to create realistic
goals for the timely completion of courses to correlate with
the student’s graduation requirements.

The student is responsible for their own academic decisions
and education. In order for the University to assist students
most effectively, itis the student's responsibility toimmediately
communicate needs and/ or concerns to the administration
for a timely and effective resolution.

Student Rights and
Responsibilities
Statement on Rights and
Responsibilities

This section describes the role of Atlantic University students
as members of the university community.

Atlantic University recognizes the tradition of academic
freedom and free inquiry that is the hallmark of the university
system and one of the guiding principles in the Edgar Cayce
readings. Thus, Atlantic University is committed to a process
that allows students the freedom to follow a variety of
avenues of inquiry in class work, thesis development, or
interactions with the university. This freedom is limited only
to such extent that it does not become disruptive to the
operation of the university and is not prohibited expressly by
university policy or rules of conduct.

Atlantic University admits students of any race, gender,
color, age, nationality, ethnic origin, political affiliation, sexual
orientation, religion, or disability and extends all the rights,
privileges, programs, and activities available to all students
equally.

Within the limits of its facilities, the university is open to all
applicants who meet admission requirements.

Students are responsible for conducting themselves in such
a manner as to ensure other students of their basic rights as
stated in this publication and for abiding by the guidelines
expressed in the online classroom.

Students are responsible for maintaining standards of
academic performance as established by their instructor(s)
and for abiding by guidelines of academic integrity with
regard to such issues as cheating and plagiarism.

University and

Student Roles

Statement of Student
Responsibility:
UNIVERSITY ROLE

Atlantic University is committed to keeping each student
informed of changes that may impact their educational
pursuits with the University. Student support services
(Student Services and Advising) are provided to assist
each student in meeting academic goals. Each student
deserves dependable, accurate, respectful, honest, friendly
and professional service. This can only be achieved through
cooperative efforts and responsibilities shared by the student.
Atlantic University is not responsible for the misuse and/or
unauthorized use of any University-provided supplies and/
or materials.
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STUDENT ROLE

A student’s success with Atlantic University depends above
all, on the student'’s response to the opportunities and
responsibilities within the University. When students enter the
University, it is understood that their purpose is earnest and
that their efforts and actions will bear out this presumption.
Final responsibility for fulfilling the requirements of a course
syllabus in each class, for meeting all program/degree
requirements and for complying with University regulations
and procedures rests with the student as described in all
University official publications and website. These resources
include, but are not limited to, the Academic Catalog, the
Atlantic University website, Course Syllabi and Moodle.
Atlantic University students are responsible for, but not
limited to, the following:

Ensuring required documents are received and on file as

required by the University

Checking their Atlantic University email account regularly and

using it appropriately as specified by the University student

email account

Reading and adhering to all published University policies and

procedures

Maintaining communication with University representatives

Ensuring name, mailing address and methods for authorized

payments are correct and contacting their Advisor to update

any changes

Completing all academic prerequisites and graduation

requirements

Completing courses within the 12-week academic semester

and requesting extensions in advance to their Advisor and

mentor

Submitting all coursework on time.

Not using “technology, human error, or internet problem as a

continuing excuse for turning in an assignment late..

Proactive planning for use of electronic devices for course

work, identity verification and proctored exams

Submitting and following up on disputes of grades in writing

to faculty

Following up on all appeals and requests submitted

Knowing that when enrolling for a course, charges are
incurred

Paying charges incurred when enrolling

Paying all charges incurred by the published payment due
date

Conducting all financial affairs in a legal and ethical manner

The University is available to help; if students have any
questions regarding their educational experience, they
should contact the University at 800-428-1512 during regular
business hours.

Student Privacy Rights

Student records are confidential and may not be examined
without the written consent of the student except by
authorized Atlantic University personnel. Students may
review their records upon request. Viewing financial records
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and letters of recommendation by an outside party requires
the written consent of the student.

In accordance with the provisions of Public Law 93-380,
the Family Education Rights and Privacy Act of 1974 (the
“Buckley Amendment”), Atlantic University students have
the right to review, inspect, and challenge the accuracy of
information kept in a cumulative file by the institution unless
the student waives this right verbally or in writing. Records
cannot be released, other than in emergency situations,
without the written consent of the student except in the
following situations:

When requested by other school officials, including Atlantic
University faculty or authorities of local educational
agencies with legitimate educational interests.

When requested by other schools in which the student
intends to enroll, upon the condition that the student
be notified of the records transfer, receive a copy of the
records if desired, and have an opportunity for a hearing
to challenge the content of the records.

When requested by authorized representatives of the
Comptroller General of the United States, the Secretary of
Education of the United States, the administrative head of
an education agency, or state educational authorities.

When required in connection with a student’s application
for and receipt of financial aid.

When the information requested by educational authorities
is classified as “Directory Information.” The following
categories of information have been designated by
the university as directory information: name, address,
telephone listing, major field of study, participation in
officially recognized activities, dates of attendance,
degrees and awards received, and the educational
institution from which the student obtained their BA or
BS degree. Students who do not wish such information
released without their consent should notify the university
verbally or in writing.

Identity Verification Policy:

Atlantic University has a significant responsibility to ensure
that the academic integrity of the institution is intact. The
University takes steps necessary to ensure that students
are academically engaged and that the student who earns
academic credit is in fact the person doing the work.

To ensure the above we will do the following:

VERIFYING STUDENT IDENTITY

All students must submit a copy of a valid government-issued
photo identification during